
Request for Hiring Approval 

Agency/Department/Division/Program   

Requester Name, Phone, email   

Department HR Manager name, email   

Job Title:  Position Number: 

Position type (Permanent, Limited, Exempt):    Location:  

Total annual cost for this position including salary and benefits: 

Are these costs fully budgeted? (Yes or No):   

Indicate source of funds:   ____% General ____%Federal ____% Special  ____% Other

Justification:  Please explain how the position fits into department or agency priorities, how the position is critical to the 

work of the organization and why the position would likely not be a part of any programmatic or staffing cuts.  Attach 

additional sheets if necessary. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DHR Recommendation: 

 

 

 

 

Finance & Management: 

 

 

Date: 


	Date: June 2, 2015
	AgencyDepartmentDivisionProgram: Education/Pre-K through Middle School/Preschool
	Requester Name Phone email: Karin Edwards, karin.edwards@state.vt.us
	Department HR Manager name email: Mary Hannigan, mary.hannigan@state.vt.us
	Job Title: Education Coordinator l, Preschool Development Grant
	Position Number: 770464
	Position type Permanent Limited Exempt: Limited Service12/30/18
	Location: Barre
	Total annual cost for this position including salary and benefits: Salary $57,000, Benefits $35,000
	Are these costs fully budgeted Yes or No: Yes
	General: 
	Federal: 100
	Special: 
	Other: 
	Justification Please explain how the position fits into department or agency priorities how the position is critical to the work of the organization and why the position would likely not be a part of any programmatic or staffing cuts Attach additional sheets if necessaryRow1: 
In December 2014 Vermont was awarded a $36,***,*** Preschool Development Expansion Grant.  The grant proposal included two limited service positions at the Agency of Education: a financial analyst and a project coordinator.  The intent of these positions is to support subrecipients and their contracted partners in meeting the grant requirements and planning for sustainability when the grant funds are gone.  There are a projected 33 subrecipients most with multiple school based or private preschool providers. The project coordinator will be responsible for the following work with these providers:
    
     *work closely with the finance analyst to monitor both financial and programmatic aspects of the grant
     *support development of strategic plans to meet the high quality requirements of the grant
     *provide on-going technical assistance to staff at public and private preschools
     *create opportunities for grant recipients to share and collaborate
     *convene and facilitate an advisory group
     *plan and implement a communication plan
     *prepare grant documents
     *coordinate and align the grant work with other pre-k efforts such as the Governor's Early Childhood Action Plan and     
       the Race to the Top-Early Learning Challenge grant.
     *create and support regional and statewide Professional Learning communities using appropriate technology and social
      media
The grant is intended to provide a high quality and intensive preschool experience to some of the neediest children in the state.  This position is essential to making this happen and sustaining the efforts.
    



	DHR Recommendation: 
	Finance  Management: 


